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MYHULMTIAJIBHOE BIO/UKETHOE «52-TW HOMEPO HBLIIKA  CA»
LLIKOJIAO3b JIbILIETOHbS

JOLKO/IbHOE OBPA3OBATEJILHOE AN
VUPEMK/EHNE IETCKHI CAJL Ne 52» MYHHULIMITAJ KOHBITIH
- BO3MCBKHMCH YKBIOPT

IMPUKA3

oo 1Y 24 2037 Ne /AL

06 yrsepzauienun [osozxenust 06 oduuHATLHOM caiiTe
MyHHIHTIATBHOTO 010/IZKETHOTO JIOIIKOJILHOT0 06pa3oBaTeJILHOro
yupexaennsi «/leTckuii caj Ne52», TTostoskennst 00 HCIOJIL30BAHMH
TPOCTOii 2JIEKTPOHHOIT MOANHCH 1 (n1m) yCHIIeHHOI 3JIEKTPOHHOI

i poBoii MOXMHCH LIS BHYTPEHHET0 3JIEKTPOHHOTO JA0KyMeHT0060pOTa
B MyHHIHIAIBHOM 010/ZKeTHOM JOWIKOJILHOM 00pa3oBaTeIbHOM
yupeaennn «/lerckmii can NeS52».

B coorserctui ¢ PexepajbHbIM 3aKOHOM OT 29 nexabps 2012 r. N 273-®3 "06
o0pa3oBaHuH B Poccuiickoit Geaepauun', deaepaibHbIM 3aK0HOM OT 27 HIOJI 2006 r. N 152-®3
"O mepcoHATBHBIX JaHHBIX", IMpaBuiamMu pasMelleHHs Ha o(HUIMAIBHOM CAHTE oGpaszoBaTebHOM
opraHu3aluy B HHq)opMauuonuo-TeneKommyHuKauHOHHoi’x cetu "Untepuer" H OOHOBICHHSA
undopmarmn 00 oGpazoBaTebHON  OpraHu3arliy, yTBEPHKICHHBIMA [0CTAHOBJICHHEM
INpasutensctea PO ot 20 oxtsbpsa 2021 r. N 1802, TpedosanusiMu K CTPYKTYPC o(pUIHATHEHOTO
caiita 00paszoBaTeNbHONW — OpraHusaldu B m{¢)opMaun0HHo-TeneKommynuKauuonﬂoﬁ cetu
"Wnrepuer" u (opmary NpeACTaBICHUA uH(opMAaIUH, YTB. MPHKA30OM denepabHOM ¢y k0Bl 110
nagzopy B chepe oOpazoBanus H HayKH P® or 04 asrycra 2023 r. N 1493, a Takke YCTaBOM
MyHHIUIAILHOTO OI0/UKETHOTO JIOLIKOJILHOTO 00pa3oBaTesbHOrO yUPEKIECHHS «Jletckuii cam Ne52»

[IPUKA3BIBAIO:

1. YrBepauTh M BBECTH B neiictue Tlonoxenue 06 opuIHAIBLHOM CalTe MyHHUIHIATEHOTO
610/ 1KETHOTO JOLIKOJILHOTO 06pa3oBaTeNbHOrO yUPEKACHHA «Jlerckuit can Ne52» (nanee — MBJIOY
No 52) (nasee — [los0KEHHE).

2. Vreepauth [lonoxeHne 00 HCIMOJB30BAHIH TTPOCTOH 9JIEKTPOHHO# TO/IMHCH H (M) YCHJICHHOH
571eKTpOHHOI 1 POBOH MOAMHCH /U1 BHYTPEHHETO JJICKTPOHHOTO JIOKyMEHTO00O0pOTa B
MyHHIMIATEHOM 610/ DKETHOM JIOIIKOJILHOM o6pa3zoBaTebHOM y4pekKICHIH «Jlerckui can No52».

3. IlepeBoMKOBO Jlapuce BaneHTHHOBHE, CTApLICMY BOCIUTATENIO, pasmecTHTh llooxenue 00
opuIHaTbHOM CalTe MyHHUHIATBHOTO OI0JUKETHOTO JIOLIKOJEHOTO 00pa30BaTeIbHOIO YHPEHKACHHS
«Jlerckuit cax Ne52» u [Tonoxenue 00 HCIOJIb30BAHHH TPOCTOil NEKTPOHHON MOHCH H (unn)
YCHJICHHOH 9EKTPOHHOM 1upoBOii MOANMCH JUTs BHYTPEHHETO JICKTPOHHOTO NOKYMEHTO000pOTA B

MyHUIHIATEHOM B1OIKETHOM JIOIIKOJILHOM o6Gpa3oBaTe/IbHOM YUPEeIHICHHH «Jletckmii can Ne52» Ha

uH(OpMAIMOHHBIX CTCHIAX Vupesxenns B ceth «MHTEpHET? B TEHCHHE 10 paGounx jueii co s

TIPHHSATHSL.
4. KouTpob 3a HCIIOJHEHHEM MPHKA3a ocTaBsio 3a co0Oii.

3apeytonmit MBJIOY No52 - j// JL.b.Kaprniosa

O3nHakoMJIeHa / JI.B.ITepeBou#KoBa




YTBEPXJIEHO:
peytomero MBJIOY Ne 52

IPHKA30M 3
oT /7}/ /’?pﬂ’Ng _/Zf

IToJioskeHne
00 MCIOJIL30BAHNH IPOCTOI JIeKTPOHHOI MOAHCH H (nn) yCIJIeHHOi
IEKTPOHHOI g poBoii MOANUCH
JUISI BHYTPEHHEr0 YJIeKTPOHHOI0 J0KyMeHT0000poTa
B MyHHIHNIAIBHOM 0X07KETHOM JOIIKO0JIBLHOM 06pazoBaTeNbHOM yIPEKACHITH
«Jlercknii cax NeS2» (MBJAOY Ne 52)

1. O0mme noJIosKeHUs

1.1. Hacrosimee TTonosxenne 06 HCMOMB30BAHAN MPOCTOH 21K POHHO# MOAMHUCH H (M) YCHJIEHHOH
5JEKTPOHHON [U(POBOH MOMNMCH Uil  BHYTPCHHCIO »7IEKTPOHHOTO ~ JIOKyMEHT0000poTa B
MyHHIHTIATEHOM G10/UKETHOM JIOIIKOJIBHOM 00pa3oBaTe/ibHOM YUPEIKACHUH «Jletckuii can Ne52»
(manee - ITonoXkeHHe) ABJISETCS JIOKATBHBIM HOPMATHBHBIM aKTOM MyHHIANATEHOTO OFOUKETHOTO
JIOUIKOJILHOTO 00pa30BaTeIbHOTO  YUPEIKACHHS «Jletckmit cax NeS52» (nanee - Oprauusanus) H
onpeJiessieT IOPANOK M YCJIOBHSA paboTel COTPYAHHKOB C 9NIEKTPOHHBIMH  JOKYMCHTaMH B
Undopmaunonnoii Cucreme (mamee - UC), HemocpeJCTBEHHO CBA3AHHBIMA ¢ HX TpYAOBOH
JESTENBHOCTBIO, C IPHMEHEHHEM IIPOCTO# 3JIEKTPOHHOH MOAIHCH (nasee - IIOII).

1.2. YYaCTHHKAMH O3JIEKTPOHHOTO B3aHMOJIEHCTBHS Ha yCJIOBHAX, OnpesieIeHHBIX HACTOSIIHM
[TosToKeHMEM, SBISIOTCS COTpY/HHKH OpraHusaliy, NOANHCaBIIHe Vpeomietie 00 03HaKOMJICHHH
¢ Tlonoxenmem. Iloamucanne —coTpyanukoM — OpraHusauuy VBegoMJIEHHS ~ PaBHO3HA4YHO
[PHCOEIMHEHHIO K COTJIAIIEHHIO 00 Y4acTHH BO BHYTPEHHEM OJIEKTPOHHOM JIOKyMeHTo000poTe ¢
ucnonbsoparmeM TTDIT Ha ycnoBusix Hacrosmero IlonoxeHus B cooTBeTcTBHH €O cT. +428
I'paxcnanckoro koaekca P® ("lorosop npucoeMHeHns").

13. Peawmsamus onpeneienHbix Hacrosumym [lonoxennem yC/IOBHil NPUMEHEHHs IPOCTOH
5MeKTPOHHOH MOJNHCH ObecreyuBacT NpHIaHHe JOPH/TMUECKOH CHJIbl BHYTPEHHHM OJICKTPOHHBIM
noxymenTam OpraHu3alii B WC, TpeGyiouM JIMYHOH MOIMUCH COTPYAHHKA, I omnepanusiM ¢ HHMH.
1.4. Haymuue T1OTT oGecrneunBacT BHYTPEHHUM JJICKTPOHHBIM noxymentam B UC:

- [IOJUTHHHOCT - TIO/ITBEPIK/IEHNE aBTOPCTBA IOKYMEHTA,

- 1LeJIOCTHOCTD - IOKYMEHT HE MOXKET OBITh H3MEHCH NOC]IC TOATACAHUS

- HeOTpHUIIaHHE aBTOPCTBA (HEOTPEKAEMOCTD) - ABTOP HE MOXKET OTKa3aThCs OT CBOEI TIO/UTHCH.

1.5. Jlns noAnMcaHust dJICKTPOHHBIX noxymentoB B VIC nemosip3yeTcst pocTast HIEKTPOHHAS TOMITHCDH
- puadopmarys B 3NeKTPOHHOI (opMme, KOTOPast MPHCOCAUHEHA K Apyroil HHOPMALMH B DIEKTPOHHOT
bopme (moamucHIBaEMOi  MH(pOPMALUTH, JOKYMEHTY B OJICKTPOHHOM BHJIC) M HHBIM obpazom
cpazaHHas ¢ Takoii mH(popmaumed, H KOTOpai MCTIONB3YETCSL  JUIsL  ONpPEJCNCHHS  JIHIA,
[10/IMACHIBAIONIEr0 HHPOPMALHIO.

1.6. B xauecTse myOJIMYHON HacTH KIOHa [191] HCnob3yeTes: YHHKAILHOE HMS YHCTHOH 3aricH,
MpHMEHsIEMOe JUIsl aBTOPH3AIHH nompsoparens B MC. B kauectBe KOHHACHIMATBHOM HacTH KIOHa
[1911 ucnob3yeTes napoib K y4eTHOH 3amHCH.

1.7. WsrorosiieHHE (resepaiuio), BbUiady H perucTpanmio B UC yxasanupiX B 1. 1.6 uMeH
nonp3oBaTeneii M mapojed  OCyIIECTBIACT apelylOmMil M 3aMECTHTENb  3aBEAYIOUIEro 10
ammuncrpamnno-xomﬁcmem10171 pabore (manee - OTBETCTBEHHBIH 32 TEXHHUECKYIO MOUICPKKY
1C).

1.8. Ilaposb mosip30BaTELs UC mosxkeT ObITh H3MEHEH €ro BIAJICIBLUCM B mo00ii MOMEHT mocie
asropusann B UC. Pexomenyetcs MAMEHATH TapoJih HEe Peke OJHOTO pasa B TPH MECAHA. Jnst
CHIKeHHs prcKa 1ojbopa napoist 1 HeCAHKIMOHHPOBAHHOIO HCIOIB30BAHIS APYTHM JIHIOM KJIIOUa
»EKTPOHHOI MTOJMHCH PEKOMEHTYeTCs HE 3a/1aBaTh N1apOJIH, HCIIOJIB30BAHHBIC PAHCC.




2. TepMuHbI H OLIpe/aeIennst

B nannom [T010/KEHHH HCTIOJIB3YIOTCS CIIE/YIOIHE TEPMUHBI H HX OMpeIe/ICHHs:

2.1. Buaameaen mpocToii HAEKTPOHHOW 1ojanucH -  COTPYAHHK Opranu3aius, 110/IMHCABILIHIL
Vpestozieniic 00 03HaKOMJICHHH € HACTOSINM [MoosKeHHeM U MCIOJB3YIOMIM HMsl [OJIb30BaTe)Id 1
maposs st aropusamun B MC.

2.2. Buyrpenunii HAeKTPOHHbIil JoKymenT (1ajiee - JloxymenT) - JOKYMEHT OJIHOTO M3 THIIOB
JIOKYMEHTOB, CO3/IaHHBIA B UC B anekTpoHHON (opme H OMMCAHHBIHA SJIEKTPOHHON TNOIMHCHIO
COTPYAHHKA (JIEKTPOHHBIMH MO/ITHCAMH coTpyaHukoB) OpraHu3aumy.

2.3. K04 2/1eKTpOHHOil MOAMHMCH - YHHKATBHAS T0CIIE/I0BATEIbHOCTE CHMBOJIOB, MpeHa3HauYCHHAs
JUISL IOJITBEPIKIEHHUS ¢ HCII0JIb30BAHMEM CPE/CTB UC nomnuanoctu 11211 B JlokymeHTe.

2.4. PeecTp BBIIAHHBIX KJII0Yei 2JICKTPOHHOI MOXNHCH - XpaHsAIUHCs B MC cnucok yHUKaJIbHBIX
[OC/Ie0BATENLHOCTEH CHMBOJIOB, COJEPXKAIIMXCS B BBIIAHHBIX MOML30BATEILIM yuMeHax Y4YEeTHBIX
3amnucei ¥ napoJsix.

2.5. PeecTp OTO3BAHHBIX KJIOYell JJIEKTPOHHOI NOAIMCH - xpansumiics B HC cnncox
nonmb3opareneii C, KIOYH 5J1EKTPOHHOM TNOIMHCH KOTOPBIX K MOMCHTY obpauieHus K JaHHOMY
peectpy ObUIH OTMEYEHBI KaK HEACHCTBHTEIIbHBIC.

2.6. Tpocras »iexrponnas nommucs (II3IT) - uH(poOpMAIsL B DJEKTPOHHOH dopme B MC,
BO3HHKAIOIAs B MOMEHT BHITIOJHEHHS BIA/ENbLEM JJIEKTPOHHOM MOMMCH KOMAH/PBI TIO/IMHACAHHS
Jlokymenta B wuuTeppeiice MC, mnoxarsepxjaiomas MOUIMHHOCTE Jlokymenta u/wm  (akT
osnakomnenns Biuagensna IIDI1 ¢ JIOKyMeHTOM, KOTOpas B3aHMHO OJHO3HAYHO CBSI3BIBAETCS C
JIOKYMEHTOM M BIIaJEIbLEM MOJITHCH.

2.7. Itamn II11 - BusyanbHas OTMETKa 00 9JIEKTPOHHON MOMMHMCH, BKIIOHAIOIIA PEKBU3HUTEI 1211,
KOTOpas aBTOMaTHueckH cosjaercsi cpeactsamu VIC mpu OTKpBITHH (BM3yaM3aly) AOKYMEHTA,
noxmucannoro [1911, B untepdeiice VIC; Bpems GpopmMupoBaHHS [1DI1 oToGpaxkaeTcsl B IITAMIIE TIO
yacoBoMy Tosicy nonb3osatens UC.

2.8. O6paGoTKa >1CKTPOHHOI0 JAOKYMEHTa - JICHCTBHS MONB30BATCIIA UC ¢ 31eKTpOHHBIM
noxymenToM cpeactamu MIC, BKmodas, HO HE OTPaHMYMBA’CH: CO3NAHHE, npoBepKa, MOJNHCAHHE
[1211, uHdopMHPOBAHHE JAPYTOro MOJb30BATEIL] UC o noKyMeHTe, IONATBEPKACHHE MOIy4CHHA,
03HAKOMJICHHE, CO3IaHHE KOIUU Ha OyMaKHOM HOCHTEIE, OTKIOHEHHE, YIAICHHC.

2.9. Yenaennas uudposasi 3J1eKTPOHHAsI NMOANHCH (QUII) - 3T0 >IEKTPOHHAsH MOAMHCH, KOTOpAsi
COOTBETCTBYET BCEM NpPH3HAKAM HEKBAIH(HIMPOBAHHOMN 5IeKTPOHHON MOMMCH M CJIEIYIOUIHM
JIOTIOJTHUTEBHBIM IPU3HAKaM:

1) K104 IPOBEPKH 3MEKTPOHHO# MOJINKCH yKa3aH B KBaTH(UIMPOBAHHOM CepTH(HHKATE;

2) [UIS CO3JIaHNS U IPOBEPKH JNIEKTPOHHOM MOITHCH HCIIONIB3YIOTCS CpeaCTBa 9NIEKTPOHHOIT MOIIMHCH,
MMeIOIe TOATBEP/KICHHE COOTBETCTBHS TPeOOBAHMSM, YCTAHOBJICHHBIM B  COOTBETCTBHH  C
pacTosmum PeepaibHbIM 3aKOHOM.

3. OGecneyenie OPHIHYECKOIl CHIIbI BHYTPEHHHX )ICKTPOHHBIX I0KYMEHTOB

3.1. Yusuennsii wan Joxymenta B UC BKIIIOUaeT: CO3/[aHNE H IPOIHC JieiicTBust 1o ero oopaboTke,
oTpakeHHe B ydeTe, a TaKKe XpaHCHHC B WC. UC obecrieunBaeT PpPErucTpanHio JACHCTBHI
nosp3oBatesieii ¢ JIokyMeHTOM (JIOrMpOBaHHKE) B TEUEHHE KH3HCHHOTO LIMKIIA.

3.2. Bee piagenpibl [1911 MPU3HAIOT PaBHO3HAYHOCTH CBOEH [1211 coOCTBEHHOPYUYHOH MOANHCH Ha
GyMa)KHOM HOCHTEJIE.

3.3. Cosmanue 1211 B UC vMHHUIMHPYETCS COOTBETCTBYIOLIHM neiictuem Biazenbna [1O01, 1. e. He
BBINOJHSETCSA ABTOMATHYECKH MIIM HE3aMETHO JULS BJIa/ICTIbIA.

3.4. Tlommomouus suaxensua IIDII, moamucasiiero JIOKyMEHT, TOATBEPHKIAAIOTCS B MOMEHT
nommucanus Jlokymenta B MIC aBTOMAaTHYECKH 10 TMOJNOKHTCILHOMY pe3yJIbTATy CIEIYIOMNX

POBEPOK:




- COOTBETCTBYIOLIHI ITOJIB30BATENIb ABTOPU30BaH B UC,

- COOTBETCTBYIOIMI KIIOY OJICKTPOHHOH TMOMNMUCH  BKJIOUCH B peecTp BbIIAHHBIX KJTouei
9JIEKTPOHHOM MOIIUCH,

- COOTBETCTBYIOMIMI KIIIOY DJIEKTPOHHOW MOAMHCH OTCYTCTBYCT B peecTpe OTO3BAHHBIX KJII0Yei
‘.ICKIPOHHOH IOITHCH,

3.5. Bpemsi )OpMHEPOBAHKSI SNEKTPOHHOM MOANMCH (PHKCHPYETCS cpeacreamu UC 1no rpUHBHYICKOMY
spemenn (UTC+0).

3.6. BHyTpeHHHE O5JIEKTPOHHbIC MOKYMEHTBI, MOMHCAHHBIC [1911, npusnatorcs B OpraHusaiiy
paBHBIMH IO  IOPHIMYECKOH CHJIe JOKYMEHTaM Ha GymMaxHBIX ~HOCHTEIX, 3aBepeHHbIM
COOCTBEHHOPYIHOH IOAIKCHIO.

3.7. Tons3osarenu VIC mpu3HaioT, 4TO BU3yallM3alus MTamiia 1211 npu AEMOHCTpAHH JIoxyMeHTa B
untepdeiice UC, somonuennas cpexcrsamu UC, sapisercs HEOCTIOPUMBIM OJTBEPIKACHHEM (axra
TIO/IMMCAHKS JOKYMEHTA COOTBETCTBYIOIUM BIA/IEIbIIEM 1211 (oANMHHOCTD U HEOTPEKaeMOCTh).

3.8. Xpaunenue JIOKyMEHTOB OCYIIECTBISCTCS IMyTeM 3alHCH cpeienuii o JlokymeHTax B apXWB
3JIEKTPOHHBIX JJOKYMEHTOB, KOTOPBIii SIBJISIETCS YaCThIO UC.

3.9. Opranusanust obecrieunBaeT TEXHHYECCKUMH U OpraHu3aUMOHHBIMH  MEpaMi  3allHTy oT
HECAHKIIMOHHPOBAHHOTO JOCTYIA U NPEIHAMEPEHHOTO YHHITOXKCHHA W/WITH MCKA)KEHHs! CBEJIEHHH O
JIoOKyMEeHTax B apXHBe 3JIEKTPOHHBIX JIOKYMEHTOB JC, a Taike TrapaHTHpyeT HOATBEPKICHAC
aBTOpCTBA JOKyMeHTa, noamucansoro I1911 aBropa, B TOM YHCIC ITYTCM yTBEPIK/ICHHUs TIOMMEHHOTO
OrpaHMYEHHOTO CITMCKA JIML, MMEIOLIUX PAaCIIMPEHHBIC (aIMHHMCTPATHBHBIE) IPaBa J0CTYNa K apXUEY
371eKTpOHHBIX JoKymeHToB VIC.

3.10. Jloxymentsi xpansitest B VIC B ToM (opmare, B KOTOPOM OHH Oput cospanbl. CpoK XpaHEHHA
JlokyMeHTOB U cBeieHnH o JIOKyMEHTax HE MOXKET 6bITL MeHee 3 (Tpex) JIET H ONpelesieTCs B
COOTBETCTBUH C JIOKATBHBIMM HOpMATHBHbIMH akTamu OpraHusauuu WiH  c€ CTPYKTYPHBIX
[OPA3/ICICHHH.

3.11. Komusi 3J€KTPOHHOrO JOKYMEHTa MOXCT GLITH M3rOTOBJNEHA (pacreyaTana) Ha OyMaKHOM
nocurene cpeacrsamu VIC u 3aBepena CoGCTBEHHOPYUHOMN MOAIMUCHIO BIIA/ICTIbIA 1211, mubo wieHaMu
KOMHCCHH, BKIIOYalome B cebs Kak MHHHMYM PYKOBOIHTEIA Oprauu3aiuy ¥ JIHIO, HMEIOLICe
pacIIMpeHHBIC (aAMMHMCTPATHBHBIE) TIpaBa 0CTyNa K apXuBY anekTpoHHBIX fokymentos MC. Konus
37EKTPOHHOTO JIOKyMEHTa Ha OyMaXHOM HOCHTE/C JOMDKHA cozlepKaTh BH3YAM3ALHIO IITaMIa
(mrramnos) TI3T], MOATBEPKAAIOMIYIO, HTO opuruHan JIoKkyMeHTa TOANUCAH [12I1. AyTeHTHYHOCTH
371eKTPOHHOTO JIOKyMEHTA | €ro KOIHH Ha GyMaXHOM HOCHTENE 00€CIEUMBACTCS CPE/ICTBAMH UcC.

4. Hpana, 00S13AHHOCTH U OTBETCTBEHHOCTDL BJajelbua ')Jl(bl\’T[)OllllOii MOANMHCH

4.1. Bnagenen [1211 nmeer 1npaBo:

- obpamarscsi K OTBETCTBECHHOMY 32 texnuyeckyio notepikky WC juist aHHy/HMPOBAHHS (oT3BIBA),
IPUOCTaHOBKH (BO30GHOBJICHHS) ACHCTBHS NPUHAUICHKALIETO EMY KJTII0YA JICKTPOHHOM MONICH;

- B ciyuae HeoOXOMMOCTH 3aMCHBI, BOCCTAHOBJICHHS KIIOYA DJIEKTPOHHOH MOMMHCH O0PAaTHTHCA K
OTBETCTBEHHOMY 32 TEXHHYECKYIO TOAACPKKY WC ¢ coOTBETCTBYIOMEN TPOCKEOit M TIOTYYHTh HOBBII
KJTEOU 2JIEKTPOHHOM TO/MHCH;

- obpamarbcsi K PYKOBOJCTBY Oprauusanan it pasdopa KOH(IMKTHBIX CHTYalwil (Cropos),
po3nmKaromux npu npuvenenun [1911 B UC.

4.2. Bnanenen [121T o6s3aH:

- BectH 00pabOTKY BHYTPEHHHX OJICKTPOHHBIX nokymentoB B VIC B COOTBETCTBHH CO CBOMMH
JIOJDKHOCTHBIME 00513aHHOCTAMH]

- NMPUHHUMATH BCE BO3MOXKHBIC MCPBI UL [PeIOTBPALICHHS HECAHKIMOHHPOBAHHOIO HCTONL30BAIS
CBOETO KJTI0YA HJIEKTPOHHOM MOANHCH;

- HY TIPH KaKMX YCJIOBHSAX HE Nepesasarh Kot JIEKTPOHHOI TOIMCH JAPYTHM JIHIAM;

- TP KOMIIPOMETALMH CBOETo KIota HEKTPOHHOI  TIOUTHCH  HEe3aMeUTHTEBHO obpatuThes K
OTBETCTBEHHOMY 32 TEXHMYECKYIO IOUICPKKY VIC juist MPHOCTAHOBKH JICHCTBHS NPHHAUIEKALICTO
eMy KJII0ua eKTPOHHOH MO/ITHCH.




4.3. Branenen ITDI1 HeceT JHYHYIO OTBETCTBEHHOCTH 33 COXPaHHOCTH CBOETO KJTI04a 3JIEKTPOHHOM
[IOJUTHCH M €ro 3aIUTy OT HECAHKIIMOHHPOBAHHOIO HCIOJIB30BAHMAL.

5. Texnosorns npuvenenus cpeacrs [911 s UC

5.1. Jina npumenenus I1DI1 B UC Bnagensiyy 1211 HeoOX0oauMO aBTOpPU30BAaThCA B UC c
HCTIO/IB30BaHMHeM TyONMuUHOl M KOH(HMIEHIHAIBHON YacTel Kmoya [12I1 (umst mOJIB30BATENS H
naponb). Ilognmucanue JIOKYMEHTa BBIIOJIHACTCS MyTEM HAkKaTHA Ha KHOIKY "Tloagnucats" B
unrepdetice UC.

5.2. Undopmamust 060 BceX BBIIAHHBIX TONB30BATENIO KIOYaxX 3IEKTPOHHOI TIOANMCH, JAaTax
TIOJTy4eHHS U TIPEKPAIEHHs] HX JCHCTBHS (M3BATHS) XPAHHTCS B NC nocTosHHO.

5.3. Tlpu mpekpaineHuu y cotpyauuka OpraHusanuu A0JKHOCTHBIX o6s3anHOCTEl MO 00paboTKEe
BHYTPEHHHX 5JIEKTPOHHBIX JOKYMEHTOB ¢ mcrnoib3osanuem [I1I1 wi npu yBoibHEHHH COTpYAHHKA
ero K04 BHOCHTCS B PEecTp OTO3BAHHBIX KiIIOYel JJIEKTPOHHOH IOMITHCH OTBETCTBEHHBIM 32
TexHuyeckyio moxmepkky MC. C MOMeHTa BHECEHHs KJOYa B PEECTp OTO3BAHHBIX KJTIOYEH
SIIEKTPOHHON TOMNKCH BCe mocieayromue JlOKyMEHTBI, MOJANHCAHHBIC sroit TIDI1, HE CUMTAIOTCH
MOANUCAHHBIMHU HaJUIEXKAIM 00pa3oM, T. €. OAIHUCHIO, paBHO3HAYHOM CcOOCTBEHHOPYYHOH.

6. MpuMenenue yCHIeHHOI JIEKTPOHHOI IOAHCH

6.1. KoHKpeTHBIH mepedeHs pabOTHUKOB, MMEIOLINX MPaBO HCIOIb30BAHHS YCHIJIEHHOH 3JIEKTPOHHOH
TOJIACH, YTBEPXKIAETCS DACTIOPATMTENbHBIM AKTOM PyKOBOAMTENSA (fanee - yHNOMHOMOHCHHEIC
pabOTHUKH).

6.2. B mensix oOMeHa OSIEKTPOHHBIMHM JOKYMEHTaMH, NPETyCMOTPEHHBIMH 3aKOHOAATEIbCTEOM
Poccuiickoit deiepallid 1 HHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTaMH YIOJHOMOYCHHLIC paboOTHUKH
HAJIEJIAIOTCS TIPABOM MCIIOJIb30BAHHS YCHIICHHOH 9JIEKTPOHHOMN TTOITHCH.

6.3. YII0IHOMOYEHHbIE PaGOTHUKH 06ECIeYHBAIOTCS KBATHUIPOBAHHEIMU cepTH(HKATAMH KJIHOYEH
[IPOBEPKH JIEKTPOHHBIX MOAIHCEH, CO3JIAHHBIMM M BBIJAHHBIMU y[OCTOBEPSIOUIMMU  LICHTPAMH,
TIOJIY4HMBIIMMH AKKPEJUTALIMIO HA COOTBETCTBHE TPeOOBaHMSAM (De/IcpaiibHOr0o 3akomHa OT 6 ampers
2011 roma N 63-®3 "OG osnextpomHOi moxmucu" (Jagee - CepTHQUIMPOBAHHBIC CPEACTBA
5JIEKTPOHHO MOIHCH).

6.4. CepTHUMIMPOBAHHbIC CPEJICTBA OJIEKTPOHHOMH MOMMMCH HCMOMB3YIOTCS YIOMHOMOUCHHBIMH
paGOTHHKAMH HCKJIOYHMTENBHO JUls  (pOPMHPOBAHHS YCHJIEHHOW 3JIEKTPOHHOM MOANMCH TOJ
3JIeKTPOHHBIMH JIOKYMEHTaMH, MPEIyCMOTPEHHBIMH 3aKOHOATEIBCTBOM Poccuiickoii ®@enepann H
MHBIMH HOPMATHBHBIMA IPABOBBIMM AKTaMH M IOIEXKAIMMMH PasMELICHHIO B HH(OPMALHOHHOI
cHCTEeME.

6.5. Ilpi WHCTONB30BAHMM YCHJICHHBIX OJIEKTPOHHBIX IOJMUCEH —YOIHOMOYCHHBIC pabOTHHKH
00s13aHBbI:

- oBecrednBaTh KOHPHICHIMAILHOCT KIOUEH 3JIEKTPOHHBIX MOJNHCEH, B YACTHOCTH HE NOMYyCKaTh
HCIIONB30BAHME IPHHAUIEHKAIIMX UM KIToueii 2JIEKTPOHHBIX MOUIHCel Ge3 X corachs;

- YBEJIOMJIATH PyKOBOJMTENIS C TIOC/IE/TYIONIMM YBEIOMIICHHEM YAOCTOBEPSIONICTO LICHTPA, BBIIABIICTO
cepTH(HKAT KTIOYA MPOBEPKH OJIEKTPOHHOM MONITHCH, M HMHBIX y4aCTHHKOB HH)OPMAIHOHHOT]
CHCTEMBI, 0 HApyIIEHHH KOH(HICHIMATLHOCTH KII0Ya SJICKTPOHHOH NOANHCH B TEYCHHE HE Gonee
yeM 0IHOTO paboyero Hs CO JIHs MOTydeH s HHPOPMAIHH O TAKOM HAPYLICHHH]

- He MCIONB30BATH KO DJIEKTPOHHON TMOJANMCH TIPH HAIMYAH OCHOBAHMI MOJAraTh, HTO
KOH(M/IEHIHATBHOCTH JAHHOTO KIII0Ya HapyIIeHa;

- HCIOJB30BATH JUIS CO3AHMS ¥ MPOBEPKH KBAIH(HIMPOBAHHBIX dJICKTPOHHBIX MOJIMHCEH, CO31anms
novell  KBATM(UIMPOBAHHBIX IEKTPOHHBIX TMOAMACEH M KmOueH HX MPOBEPKH  CpeiCcTBa
IEKTPOHHOH MOMIMHUCH, HMEIOUIHE TOJTBEPKACHHE COOTBETCTBHS TpeGOBAHUSIM, YCTAHOBICHHBIM B
cooTBeTcTBHH ¢ (Desepaibibiv 3akononm ot 6 anpens 2011 r. N 63-03 "O0 sneKTpoHHOI ToamHeH".
6.6. Jlna oGecrevenust 0€30MaCHOCTH — MCMOJBL30OBAHUS  CPE/ICTB HNEKTPOHHOI  MOJIHCH
CepTH(HIMPOBAHHBIE CPE/ICTBA HIEKTPOHHON TMOAMUCH JIOJOKHBI IPHMEHATBCS YTIOTHOMOUCHHEIM




paGOTHHKOM B COOTBETCTBHH € TPEOOBAHMIMH TeXHHUECKOI M HKCIUTyaTallMOHHOM JIOKYMEHTALMK Ha
MPHMEHSIEMbIE CPEJICTBA JIEKTPOHHOI MOIMCH, B TOM YHCIE JOJDKHDI cobmonaThest cle/1ylommne
TpeQoBaHMsL:

- obecreyenue 3alUTBl KOMIBIOTEPA OT HECAHKIMOHHPOBAHHOIO JAOCTyNa IyTEM HACTPOIKH
MOMUTHKH 0e30MacHOCTH, YCTAHOBKH JOMOJHUTEIBHBIX CEPTHOUIMPOBAHHBIX CPEACTB 3AIIHTLL OT
HECAHKIIHOHUPOBAHHOTO J0CTYIIA, YCTAHOBKH JIMIIEH3MOHHOIO MPOrpamMMHOro obecrieueHus;

- cobmonenue mpasuia OesonacHoii pabotbl B cerd MuTepHeT H obecriedenne HempepbIBHOM
KOMIUIGKCHOH 3alUThl KOMIBIOTEpa OT BPEAOHOCHBIX INPOTPAMM MpPH TOJAKIIOUCHHH K CeTsiM
epe/iaut JIAHHBIX I1yTeM YCTAaHOBKHM aHTHBHPYCHBIX IIPOTPaMM;

- YCTAHOBKA HAJIEKHBIX 1APOJIEH K KIIIOUEBBIM HOCHTEJISIM, CHCTEME KOH(pUTYPHPOBAHHS KOMIIBIOTEPA,
YUETHOI 3aIUCH U DKPAHHOM 3aCTaBKe OIEPALMOHHO¥ CHCTEMBI, obecreyeHne X peryspHoi CMEHBL.
6.7. B mpouecce pabGoTel ¢ cepTUUIMPOBAHHBIME  CPEACTBAMH 9IEKTPOHHON  TIOJITHCH
YIIOIHOMOYEHHBIMI  PaGOTHUKAMH  JIOJDKHBL ObITh  00eCIeyeHbl  yCIOBHA XpaHeHHs KJIOYEeBBIX
HOCHTeJIell M KapTOUKH OT3BIBA KJOUEHi, HCKITIOYAOIIHe BO3MOXKHOCTh JI0CTyTa K HAM MOCTOPOHHUX
JIHIL, HECAHKIIMOHUPOBAHHOTO HCIIOIBH30BAHMSl HJIH KOIIMPOBAHUS KiIroueBoil HHpOPMAIUHA 1 napoiei
OT3bIBA KIIKOUEH.

6.8. JIns MCKIIOYEHMs YTpaThl KJIOYeBOH HWH(OpMALuH BCIE/CTBHC ne(heKToB HocuTeNen
PEKOMEH/IYETCsl TI0CIIe TIOJIyYeHUsl KIFOUEeBBIX HOCHTENCH Co3/1aTh paGoune komuu. Koruu JOJKHBI
OBITH COOTBETCTBYIOIIMM 00pa3oM MapKHpPOBaHBI H JIOJDKHBI HCIIOJIB30BATHCA U XPAHHTBCS TAK XKe, KaK
OpHMTHHAIIBI.

6.9. VrmomHOMOuYeHHbIe PabOTHHKM HECYT NePCOHAIbHYI0 OTBETCTBEHHOCTH 3 obecrieueHue
KOHMUACHIMAIBHOCTH KJTIOYeH 3NIEKTPOHHOH TMOANMCH H coBJIIo/IeHre TPaBHI  IKCIUTyaTalluH
cepTU(GHIMPOBAHHBIX CPECTB AJIEKTPOHHOM MOJIHCH.

7. 3aRII0YUTEIbHbIC IOJ0KCHHSI

6.1. Hacrosimee ITonoskeHne BCTYaeT B CHILY C AAThl yTBEPKIACHHS.

6.2. Texer Ionoxenus pasmemaercs B MC. Crocob mocryna K akTyaibHON Bepcun IlosoxkeHus
OIIHCHIBAETCS B MOJIb30BaTeNbCkoi JokymenTanuu k MC.

6.3. Texcr IlojoXeHHs XPAHHTCS Yy 3aBEAYIOLIEro M 3aMECTHTEIA 3aBeJlyIolero 1o
aIMMHHCTPATHBHO-XO35{CTBEHHON paboTe M MPEIOCTABIAETCS  COTPYAHHKAM Oprasusaluy 1o
3anpocy.

6.4. JloxymenTsl, conannble B VIC 1 nojnucanubie 1911 u (wi) DL B COOTBETCTBHH C HACTOALIHM
ITososkeHHeM, TIPU3HAIOTCS IOPHIMIECKH 3HAYNMBIMH € JIAThI YTBEPIKACHHS [TonoxeHus.




